
 

Registering for the @school App/Parent 
Portal Guide

In the email you will find a unique User ID resembling the one shown below, plus a link to click that 
will take you to the next steps. Please take note of your User ID.

You will receive an email from Somerville_Intermediate_School@etap.co.nz.

User ID (yours will be unique to 
you) 

Click this link to get to the next 
step.

The link will open another window (shown below) where you will be asked to agree to the terms of 
service and privacy statement. Please click ‘Agree’.
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Please click agree.

Once you have agreed to the terms or service and privacy statement the screen will reload to a 
login page and  you will be sent an email with a temporary password.

Your window will refresh to 
show this login screen. We 

recommend bookmarking this 
for future easy access.

You will receive an email similar 
to this with your own unique 

temporary password. You will 
be able to change this once you 

have logged in.



 

You can now input your User ID and temporary password into the log in window. Copying and 
pasting will work.

After you have input your User ID and password please click ‘Log In’. This will now take you to 
your Parent Portal (similar to what is shown below).



To change your password click on the ‘Settings’ cog wheels (shown below).

Click here.

Inside the setting space you will be able to 
change your password by clicking in the 

space indicated. 

You will also be able to enable and update 
notification settings for when information is 

available to view.


